
 
 
 

 
 
 

 
 
3.  Understanding the results list 
 

 
 

 
4. Record details – keyword and subject 
  
 

 
 

Click on book title to see 
more details on the book 

1.  Click on the Fast find button on the left 
hand side 

2.  Enter your search terms or 
author  

Using the EACH Library Catalogue 
 

www.each.org.uk/library 

Each record has a number of keyword 
and subjects assigned to it.  Click on 
keywords to retrieve all records with 
this keyword assigned to it.   The subject 
heading allow you to carry out a wider 
search 

Availablity.  A 
reservation can be 
made if the books are 
out on loan.   



5.  Record details 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.  Selecting resources 
 

 
 
 
 
7.  Making and using lists 
 

 
 
 
8.  Enter your user borrower number – you can find this on your library membership card 
 
 

Click on contents tab to 
see a summary of the book 

Click on X in corner to return 
to results list 

Tick the records you wish to select, 
then select LIST – see below   

Click on list – and then Request or 
reserve items depending on 
availablity 



9.  Requesting books  
 

 
 
 
 

You will need to fill in the subject 
and details box.  Please confirm 
the address you would like the 
books to be sent to.  Your list of 
books will automatically attach to 
this message and be received by 
the EACH Library. 


